
Submit completed forms to the DGS Front Office JGB 2.104 
 

VEHICLE RESERVATION FORM 

 
Requests must be submitted at least two (2) business days before departure date.   

Incomplete requests and/or requests submitted after that point are not guaranteed.    

 

FACULTY MEMBER’S NAME: ______________________________________________ 

 

DATES NEEDED: _______________________ THROUGH _______________________ 

 

# OF VEHICLES REQUESTED: __________      SUBURBAN  

        VAN    

        PICK-UP   

 # OF PASSENGERS (TOTAL):  __________ 

 

DRIVER(S) NAMES: ________________________________________________________ 

 

_____________________________________________________________________________ 

(All Must be UT Authorized Drivers) 

 

TRAVELING: IN AUSTIN?          

OUTSIDE OF AUSTIN?          

OUT OF STATE?   

 

DIRT ROAD    PAVEMENT   

 

DESTINATION(S):__________________________________________________________ 

 

_____________________________________________________________________________ 

 

PURPOSE OF TRIP: ________________________________________________________ 

 

______________________________________________________________________________ 

 

 

 

 

FINANCIAL INFORMATION (REQUIRED): 

 

ACCOUNT NUMBER: _____________________________________________________ 

 

ACCOUNT NAME: _________________________________________________________ 

 

AUTHORIZED SIGNATURE: _____________________________________________ 

 

 


